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Canvas Quiz Converter v1.2
Phase 1 Step-by-Step Instructions for Windows and macOS
Create a Canvas-compatible QTI ZIP from a properly formatted plain-text quiz. Version 1.2 Phase 1 supports Multiple Choice, True/False, Multiple Answers, Fill in the Blank, Essay, and mixed-question quizzes. The converter also packages PNG, JPG/JPEG, and GIF images used in quiz questions. No Python, software installation, or command line is required.



	Privacy at a glance
The converter runs locally in the web browser. Quiz text and images are not uploaded, transmitted, or stored. The tool reads only the files you deliberately select and creates the QTI ZIP on your computer.



What you need
Canvas Quiz Converter v1.2.html (Phase 1) from an approved source.
A reviewed quiz saved as a plain-text (.txt) file, or quiz text ready to paste.
Optional question images saved as PNG, JPG/JPEG, or GIF files.
A current browser: Microsoft Edge, Google Chrome, Mozilla Firefox, or Safari.
Access to the Canvas course where the quiz will be imported.

	One rule that matters
The converter checks structure for each supported question type. It cannot determine whether a question, answer key, accepted answer, explanation, essay prompt, or alt-text description is accurate. Faculty must review the quiz before conversion and preview every imported question in Canvas.





Open the converter
	1
	Save and extract the converter package
Download the official Phase 1 converter package and save it somewhere easy to find.
Windows: If the files arrive in a ZIP, select the ZIP and choose Extract All from File Explorer.
macOS: Double-click the ZIP in Finder. macOS normally extracts it automatically.
Keep the HTML file, instructions, examples, and prompt file together in one folder.
Tip: Do not run the converter while it is still trapped inside a ZIP preview.



	2
	Open the HTML file
Locate Canvas Quiz Converter v1.2.html and double-click it. It should open as a local webpage in the default browser.
Windows fallback: Select the file in File Explorer, choose Open with from the toolbar or menu, and select Edge, Chrome, or Firefox.
macOS fallback: Select the file in Finder, choose File > Open With, and select Safari, Chrome, or Firefox.
Tip: The instructions do not depend on right-clicking. A mouse, trackpad, or keyboard-only workflow will work.



	3
	Confirm that the converter loaded
The page should display Canvas Quiz Converter v1.2, a file drop area, a quiz-text box, quiz settings, question-type summary, validation controls, and a Load Mixed-Type Test Quiz button.
No sign-in is required.
No installer should appear.
The address bar will usually begin with file:// because the page is running locally.





Create a mixed-question quiz with AI

	4
	Customize and submit the Phase 1 prompt
Use the copy-ready prompt below. Replace the bracketed course-specific information before submitting it to the approved AI assistant.
Set the exact total and question-type distribution. The counts must add to the requested total.
Replace the course or module and learning-objective blocks with the material the quiz must assess.
Replace the quiz title, description, and point values.
Keep the exact Type values, labels, colons, answer labels, Accepted Answer lines, and asterisks.
Require the AI to place the finished quiz in a plain-text (.txt) file and return no extra commentary.
Tip: AI systems copy exact examples better than vague prose. Do not delete the format examples from the prompt.



	Replace this
	With this

	[ENTER COURSE OR MODULE]
	The course, chapter, unit, or module the quiz covers.

	[PASTE LEARNING OBJECTIVES]
	The exact objectives the quiz must assess. Keep one objective per line when possible.

	[ENTER COUNTS ...]
	The desired distribution, such as 4 Multiple Choice, 2 True/False, 2 Multiple Answers, 1 Fill in the Blank, and 1 Essay.

	[ENTER TITLE] and [ENTER DESCRIPTION]
	The desired Canvas quiz title and a brief description of the content being assessed.

	[ENTER POINT VALUE OR SPECIFY BY TYPE]
	The default points or a clear point value for each requested question type.

	Format examples
	Course-relevant content may change, but the structural labels and exact Type values must remain unchanged.




	Bracketed text means “replace this.”

	Replace every [ENTER ...] placeholder before sending the prompt. Do not change the required labels, exact Type values, colons, answer labels, Accepted Answer lines, Case Sensitive line, or asterisks.




	Copy-ready Phase 1 mixed-question prompt
Build a mixed-question Canvas quiz using only the exact plain-text format below.

COURSE OR MODULE:
[ENTER COURSE OR MODULE]

LEARNING OBJECTIVES:
[PASTE LEARNING OBJECTIVES]

QUESTION DISTRIBUTION:
[ENTER COUNTS, SUCH AS 4 Multiple Choice, 2 True/False, 2 Multiple Answers, 1 Fill in the Blank, and 1 Essay]

QUIZ SETTINGS:
Quiz Title: [ENTER TITLE]
Quiz Description: [ENTER DESCRIPTION]
Default Points: [ENTER POINT VALUE OR SPECIFY BY TYPE]

REQUIRED RULES:
1. When finished, place the complete quiz in a plain-text (.txt) file. Return only the quiz content without an introduction, explanation, markdown fence, or closing note.
2. Begin with Quiz Title: and Quiz Description:.
3. Every question must begin with Title:, Type:, and Points:, followed by a sequentially numbered stem.
4. Use only these exact Type values: Multiple Choice, True/False, Multiple Answers, Fill in the Blank, or Essay.
5. Multiple Choice questions must contain four choices labeled A) through D) and exactly one starred correct answer.
6. True/False questions must use Answer: True or Answer: False. Do not add A) and B) choices.
7. Multiple Answers questions must contain four choices labeled A) through D), at least two starred correct answers, and at least one incorrect answer.
8. Fill in the Blank questions must contain one or more Accepted Answer: lines and a Case Sensitive: Yes or No line.
9. Essay questions must contain General Feedback: and must not contain answer choices or accepted answers.
10. Every auto-graded question must contain Correct Feedback: and Incorrect Feedback:.
11. Keep feedback accurate and instructional. Do not reveal the answer in the question stem.
12. Verify that every question assesses one of the supplied learning objectives and that exactly one question block exists for each requested question.
13. Use plain text. Preserve every label, colon, answer label, and asterisk exactly.

FORMAT EXAMPLES:

Title: Opportunity Cost
Type: Multiple Choice
Points: 10
1: Opportunity cost is best defined as:
Correct Feedback: Correct. It is the value of the best alternative forgone.
Incorrect Feedback: Focus on the best rejected alternative.
*A) The value of the best alternative forgone
B) The total money spent
C) Every possible alternative
D) A cost that cannot be recovered

Title: Scarcity
Type: True/False
Points: 5
2: Scarcity exists because resources are limited relative to wants.
Correct Feedback: Correct.
Incorrect Feedback: Review the definition of scarcity.
Answer: True

Title: Demand Shifters
Type: Multiple Answers
Points: 10
3: Which factors can shift demand?
Correct Feedback: Correct.
Incorrect Feedback: Distinguish shifts from movements along a curve.
*A) Consumer income
*B) Consumer expectations
C) The good's own current price
*D) Number of buyers

Title: Economic Term
Type: Fill in the Blank
Points: 5
4: The value of the best alternative forgone is called ______.
Correct Feedback: Correct.
Incorrect Feedback: Review the cost attached to the best rejected alternative.
Accepted Answer: opportunity cost
Accepted Answer: the opportunity cost
Case Sensitive: No

Title: Applied Analysis
Type: Essay
Points: 20
5: Explain how a binding price ceiling affects buyers and sellers.
General Feedback: A strong answer addresses the lower legal price, shortage, rationing, and effects on market participants.

When finished place the quiz in a text file. 


	5
	Save the quiz as plain text
Download the .txt file produced by the AI. If the AI returns the quiz in the chat instead, paste it into a plain-text editor and save it with the .txt extension.
Windows example: quiz_3_mixed_questions.txt
macOS example: quiz_3_mixed_questions.txt
Tip: Do not save the working quiz as a Word document. The converter expects plain text.



	6
	Review the entire mixed-question quiz
Verify every question before adding images or converting the file.
Every question is factually correct, aligned with a learning objective, and assigned the intended point value.
Every question contains the correct exact Type value and the required fields for that type.
Multiple Choice has exactly one starred answer; Multiple Answers has every correct choice starred and at least one incorrect choice.
True/False uses Answer: True or Answer: False; Fill in the Blank includes all acceptable responses; Essay is appropriate for manual grading.
Feedback is accurate, useful, and does not carelessly reveal the answer in the stem.




	Phase 1 question-type rules
Every question begins with Title:, Type:, and Points:, followed by optional Image: and Alt Text: lines, then the sequentially numbered stem. Use only these exact Type values: Multiple Choice, True/False, Multiple Answers, Fill in the Blank, or Essay. Older v1.1 questions without Type: still default to Multiple Choice, but the converter displays a warning.



	Required fields by question type
MULTIPLE CHOICE
Correct Feedback: and Incorrect Feedback:
Four choices labeled A) through D); exactly one correct answer marked with *.

TRUE/FALSE
Correct Feedback: and Incorrect Feedback:
Answer: True or Answer: False. Do not add A) and B) choices.

MULTIPLE ANSWERS
Correct Feedback: and Incorrect Feedback:
Four choices labeled A) through D); mark every correct choice with * and leave at least one choice incorrect.

FILL IN THE BLANK
Correct Feedback: and Incorrect Feedback:
One or more Accepted Answer: lines, followed by Case Sensitive: Yes or Case Sensitive: No.

ESSAY
General Feedback: describing what a strong response should address.
Do not include answer choices, Answer:, or Accepted Answer: lines. Canvas grades the response manually.



Add image-based questions
	The image workflow
Build and review the mixed-question quiz first. Then give the AI one or more instructional images, have it write one or more supported question types with accurate alt text, and append those new question blocks to the existing quiz text. The converter packages the original images inside the QTI ZIP.



	7
	Prepare the image files
Use clear instructional images that you are permitted to use. Save each image with a short, unique filename.
Accepted: .png, .jpg, .jpeg, and .gif
Blocked: .svg and other file types
Maximum per image: 10 MB
Maximum combined image size: 25 MB
Tip: Simple names prevent nonsense. Use budget_line.png, not Final Graph NEW version (really final) #2.png.



	8
	Give the image to the AI
Upload the image to the AI assistant. Tell it the exact filename, learning objective, number of questions, and supported question type or types. Ask it to produce accurate alt text and follow the Phase 1 format.
Use one of the five exact Type values supported by Phase 1.
Place Image: and Alt Text: between Points: and the numbered stem.
Follow the correct answer format for the selected question type.



Copy-ready image-question prompt
	Analyze the attached instructional image.

Exact image filename: [ENTER THE FILENAME, INCLUDING THE EXTENSION]
Learning objective: [ENTER THE LEARNING OBJECTIVE]
Question type(s): [ENTER ONE OR MORE SUPPORTED TYPES]
Number of questions: [ENTER THE NUMBER]

Create questions that require students to interpret the image.

For each question:
- Use the same Phase 1 quiz format as the existing quiz.
- Use one of these exact Type values: Multiple Choice, True/False, Multiple Answers, Fill in the Blank, or Essay.
- Add Image: followed by the exact filename.
- Add Alt Text: followed by a concise description of the visual information needed to understand and answer the question.
- Do not put the correct answer directly into the alt text.
- Follow the required answer format for the selected Type.
- Include Correct Feedback: and Incorrect Feedback: for every auto-graded question.
- Include General Feedback: for an Essay question.

Return only the new question blocks so they can be appended to the existing quiz. Do not add an introduction, markdown fence, or closing note.


	9
	Review the generated alt text
Alt text must give a learner who cannot see the image access to the relevant visual information without carelessly announcing the answer.
Describe meaningful axes, labels, values, trends, shapes, relationships, or changes.
Do not write only “graph,” “chart,” or the filename.
Do not rely on color alone; name the lines, areas, or categories.
Correct any AI hallucination about what the image actually shows.



	10
	Append the image questions to the quiz
Paste the new question blocks at the end of the existing quiz text. Continue the question numbering. You may ask the AI to do the appending. Save the updated .txt file.
Tip: Every image question still needs Title:, Type:, Points:, Image:, Alt Text:, a numbered stem, and the answer fields required by its question type.



Required image-question block
	Title: Reading a Budget Line (3.3)
Type: Multiple Choice
Points: 10
Image: budget_line.png
Alt Text: A downward-sloping budget line runs from 10 units of Good Y on the vertical axis to 20 units of Good X on the horizontal axis.
7: Based on the graph, what is the opportunity cost of one unit of Good X?
Correct Feedback: Correct. Ten units of Y are exchanged for twenty units of X.
Incorrect Feedback: Compare the two intercepts.
*A) 0.5 unit of Good Y
B) 1 unit of Good Y
C) 2 units of Good Y
D) 10 units of Good Y




Load the quiz and images
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	Select the quiz files
Open the converter and choose Choose Quiz + Images. Select the .txt quiz file and every image named by an Image: line.
Windows: Hold Ctrl while selecting files that are not next to one another.
macOS: Hold Command while selecting files that are not next to one another.
Simpler option on either system: Select the quiz text first, then choose Quiz + Images again to add the images.
Tip: The exact image filename in the quiz text must match the uploaded filename. Matching is not a scavenger hunt.



	12
	Confirm the loaded-file list and detected quiz summary
The converter displays the quiz text filename and each loaded image. It also shows the detected quiz title, total questions, images loaded, total points, and the number of questions detected for each supported type.
Use Remove beside an image if the wrong file was selected.
The converter warns about uploaded images not referenced by any question.
The converter blocks a question that references an image that was not uploaded.



	13
	Choose the Canvas settings
Set allowed attempts, answer shuffling, and quiz type.
Graded quiz
Practice quiz
Graded survey
Tip: Canvas settings can still be reviewed after import. Do not treat the converter screen as the final authority.



	14
	Validate the quiz
Select Validate Quiz and read the full report. Errors block conversion. Warnings do not.
Every question must use a supported Type and contain the fields required by that type.
Multiple Choice and Multiple Answers are checked for choices and starred answer keys; True/False is checked for Answer: True or Answer: False.
Fill in the Blank is checked for Accepted Answer lines; Essay is checked to prevent an answer key or answer choices.
Every image-based question must contain both Image: and Alt Text:, and every referenced image must be loaded.
Older questions without Type: default to Multiple Choice and receive a backward-compatibility warning.
XML and package structure are checked during final conversion.



	15
	Create the QTI ZIP
When validation passes, select Create Canvas QTI ZIP. The browser downloads a file ending in _QTI.zip.
Do not extract the generated QTI ZIP.
Do not manually add or remove files inside it.
Keep the source quiz text and images with your course materials.



Import and test in Canvas
	16
	Open the correct course
Log in to Canvas and open the course that should receive the quiz. Double-check the course name.



	17
	Open the course import tool
Select Settings, then Import Course Content.



	18
	Upload the QTI package
For Content Type, select QTI .zip File. Choose the generated _QTI.zip file and begin the import.
Do not choose the original .txt file.
Do not choose the HTML converter.
Do not choose an individual image.



	19
	Preview every question type
After import completes, open Quizzes and locate the new quiz. Preview it before publishing.
Confirm every question imported as the intended Canvas type.
Confirm every image appears and its alt text is present and accurate.
Confirm the correct answer or answers, accepted fill-in responses, and feedback.
Confirm Essay questions are ready for manual grading and contain no unintended answer key.
Check points, attempts, shuffling, answer visibility, dates, and time limit.
Publish only after the complete review.



	The Canvas test is mandatory
Version 1.2 Phase 1 has successfully produced and imported a mixed ten-question Canvas quiz containing Multiple Choice, True/False, Multiple Answers, Fill in the Blank, and Essay questions. Canvas still has the final word for each course and configuration, so preview every imported question in a sandbox or unpublished quiz before release.





Troubleshooting
	Problem
	What to do

	The HTML file opens as text
	Use the operating-system fallback in Step 2. Choose a supported web browser through Open with.

	The quiz title is not detected
	Confirm the file contains Quiz Title: near the beginning.

	The question count is wrong
	Confirm every question begins with a separate Title: line and contains a sequentially numbered stem.

	A Type value is rejected
	Use one of the exact Phase 1 values: Multiple Choice, True/False, Multiple Answers, Fill in the Blank, or Essay.

	An old quiz shows a Type warning
	Questions without Type: default to Multiple Choice for v1.1 compatibility. Add Type: Multiple Choice to remove the warning.

	A True/False question fails validation
	Use Answer: True or Answer: False. Remove A) and B) choices.

	A Multiple Answers question behaves like Multiple Choice
	Confirm Type: Multiple Answers and place an asterisk before every correct choice, not just one.

	A Fill in the Blank question fails validation
	Add at least one Accepted Answer: line and a Case Sensitive: Yes or No line. Remove answer choices.

	An Essay question contains an answer key
	Remove choices, Answer:, and Accepted Answer: lines. Use General Feedback: for grading guidance.

	An image is reported missing
	Check that the Image: filename matches the actual uploaded filename, including the extension.

	Alt text is reported missing
	Add Alt Text: directly after the Image: line and before the numbered stem.

	An image does not appear in Canvas
	Confirm the QTI ZIP was not extracted or altered, inspect the imported question, and rebuild the ZIP if needed.

	The wrong answer is marked correct
	Correct the asterisk, Answer:, or Accepted Answer: lines in the quiz text, rebuild the package, and re-import it.

	The browser does not download the ZIP
	Correct validation errors and check the browser Downloads area or download permission.


Privacy and security
The local converter reads only files the faculty member selects.
Quiz text and image files are processed in browser memory and are not uploaded by the converter.
SVG images are blocked because SVG can contain active content.
QTI packages contain answer keys, accepted answers, feedback, and essay prompts. Do not place them in student-accessible folders or public websites.
Use only the official, unmodified HTML file from an approved source.
Final checklist
☐ The Phase 1 prompt was customized with the correct total, question-type distribution, point values, learning objectives, title, and description.
☐ The finished quiz was saved as a plain-text (.txt) file without extra AI commentary or markdown fences.
☐ Every question uses the intended exact Type value and includes the required fields for that type.
☐ Every auto-graded answer key, accepted answer, and feedback statement was reviewed for accuracy.
☐ Every Essay question is appropriate for manual grading and includes useful General Feedback.
☐ Every image is authorized for course use, has a unique filename, and is referenced with Image: and Alt Text:.
☐ The alt text conveys the relevant visual information without carelessly revealing the answer.
☐ The converter found the correct title, question count, type distribution, image count, and total points.
☐ Validation passed and all warnings were reviewed.
☐ The QTI ZIP remained compressed and unmodified.
☐ Every imported question type, answer key, accepted response, feedback item, and image was previewed in Canvas.
☐ Quiz settings, dates, visibility, and manual-grading requirements were reviewed before publication.
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